
 

 

IVY PREPARATORY ACADEMY 
Board Policy 

SOCIAL MEDIA POLICY 
 

Ivy Prep recognizes that social networking (such as personal websites, blogs, Facebook, 
Twitter, video or wiki posting, online group discussions, message boards, chat rooms, etc.) can 
be used by employees for personal reasons as well as legitimate business purposes. The 
school also understands how the use of the internet social networking sites and blogs can 
shape the way that the public views our products, services, employees, partners and customers. 
 

The school respects the right of any employee to maintain a blog or post a comment on social 
networking sites. However, the school is also committed to ensuring that the use of such 
communications serves the needs of our business by maintaining the school’s identity, integrity 
and reputation in a manner consistent with our values and policies. Therefore, Ivy Prep has 
established the following policy for communicating school related information via social 
networking forums, whether used in or outside the workplace: 
 

General Provisions 
Any employee engaging in social networking or blogging for legitimate business purposes (i.e., 
on a school sponsored blog or media site) must get express approval of all content prior to 
posting. Employees engaged in such school authorized social networking or blogging are 
responsible for complying with all school policies. 
 

The goal of authorized social networking and blogging is to become a part of the industry 
conversation and to promote web-based sharing of ideas and exchange of information. 
Authorized social networking and blogging is used to convey information about school programs 
and services, promote and raise awareness of the Ivy Prep brand, search for potential new 
markets, communicate with employees and partners/customers  to  brainstorm,  issue  or  
respond  to  breaking news or negative publicity, and discuss corporate, business unit and 
department specific activities and events. 
 

Any employee who mentions the school, writes about any school related activities or expresses 
an opinion regarding the school on a personal blog or social networking site must include a 
disclaimer that specifically states that the perceptions, opinions, beliefs and attitudes expressed 
are those of the employee alone and are not necessarily aligned with the views of the School, 
its partners or its customers. The employee must make it clear that he or she is speaking for 
himself or herself and not on behalf of the organization. 
 

Proprietary and Confidential Information 
All school rules and policies regarding the disclosure of proprietary, confidential or trade secret 
information apply in full force with regard to postings made on blogs and social networking sites. 
This includes, but is not limited to, information about trademarks, upcoming program releases, 
school finances, products sold, personnel information, school strategies and any other 
information not previously publicly released by the school. Moreover, blogs or posts should not 
violate the terms of any confidentiality agreement that an employee has signed. If you have a 
question about whether certain information has been released publicly or is confidential or 
proprietary, speak with the Head of School before releasing information that could potentially 
harm the school, our employees, partners or customers. 
 
 
 
 



 

 

Discrimination and Harassment 
All school rules and policies regarding discrimination and harassment apply in full force with 
regard to postings made on blogs and social networking sites. The school is firmly committed to 
its equal employment opportunity and anti-harassment policies and does not condone or 
tolerate any type of unlawful discrimination or harassment. Employees are prohibited from 
engaging in any conduct, activities, communication or postings, which violate the school’s 
policies regarding discrimination and harassment. Any conduct, which is impermissible under 
the law if expressed in any other form or forum is also impermissible if expressed through blogs, 
social networks or other similar internet sites. Employees must not post any comments, content 
or images that are defamatory, pornographic, obscene, abusive, embarrassing, threatening, 
discriminatory, harassing, libelous and/or create a hostile working environment. Employees 
must not use ethnic slurs, personal insults, sexual innuendos, obscenities or other disrespectful, 
derogatory or offensive language. 
 
Employer Monitoring 
Employees are cautioned that they should have no expectation of privacy while using the 
Internet. Public postings on blogs and social networking sites can be reviewed by anyone, 
including Ivy Prep. Ivy Prep reserves the right to monitor, for legitimate work-related purposes, 
any comments, postings and discussions referencing the school, its products, partners, 
customers, employees, competitors or the education industry in general. Ivy Prep uses blog 
search tools and software to monitor forums, such as blogs and other types of personal 
journals, diaries, personal and business discussion forums and social networking sites. 
 
As previously set forth in this Handbook, employees are cautioned that they should have no 
expectation of privacy while using any of the school’s Electronic Resources for any purpose, 
including authorized blogging or posting on social networking sites. 
 
Ivy Prep reserves the right to use content management tools to monitor, review or block content 
on school blogs, which violate school blogging rules or guidelines. 
 
Employee Rights 
This policy is not intended to restrict an employee’s right to discuss wages and working 
conditions with coworkers or in any way limit employees’ rights under the National Labor 
Relations Act. 
 
Other General Rules and Guidelines 
The following rules and guidelines apply to blogging and social networking when authorized by 
Ivy Prep and done on school time. 
 
Only authorized employees can prepare and modify content for Ivy Prep’s designated 
website(s) and/or the social networking platforms. Content must be relevant, add value and 
meet goals or purposes of Ivy Prep. If uncertain about any information, material or discussion 
topic, please discuss the content with your manager. 
 
All employees must identify themselves as employees of Ivy Prep when posting comments or 
responses on the school’s blog or social networking site as well as when posting about Ivy Prep 
on a non-school-sponsored blog or social networking site. 
 
Any copyrighted information where written reprint information has not been obtained in advance 
cannot be posted on a Ivy Prep’s related blog. All postings must comply with all fair use and 
copyright laws. 



 

 

 
Business units and departments are responsible for ensuring all blogging and social networking 
information complies with Ivy Prep’s written policies. Human Resources is authorized to have 
any content that does not meet the rules and guidelines of this policy or that may be illegal or 
offensive removed by IT. Removal of such content will occur without advance notice to or 
consent of the individual who posted the objectionable content. 
 
Ivy Prep expects all guest bloggers to abide by all aspects of this policy. The school reserves 
the right to remove, without advance notice or permission, any guest bloggers’ content that is 
considered to be inaccurate, offensive or otherwise objectionable. Ivy Prep also reserves the 
right to take legal action against guest bloggers who engage in unlawful conduct. 
 
Reporting Violations 
Employees should report any violations or possible or perceived violations of this policy to his or 
her supervisor or Human Resources. 
  
The school will investigate any alleged violations of this policy and, if it determines that a 
violation has occurred, appropriate action will be taken. 
 
Discipline for Violations 
Violation of this policy may result in disciplinary action, up to and including immediate 
termination. In addition, the school reserves the right to take legal action, where appropriate, 
against employees who engage in unlawful conduct. 
 
Questions about this Policy 
Any questions about this policy or about permissible conduct under this policy should be 
brought to your supervisor or Human Resources. 
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