
 

 

 
 
 
 
 
 
 

 
 
 
March 12, 2020 
 
Dear Ivy Family,  
 
We want to give you an update since our last community letter shared March 10, 2020 on the Coronavirus 
(COVID-19). Out of an abundance of caution and concern for the safety of our scholars and staff, please note the 
following changes to Ivy Prep Academy policies and procedures as of March 13, 2020 until further notice:  
 

School Visitors (Parents): As an additional protection for our scholars, we are asking parents and all visitors to make 
appointments to come into our school building until further notice. Everyone will need to check in at the front desk 
where we will ask them to first wash their hands in the visitor’s restroom located in the front lobby before proceeding to 
their appointment. Washing hands thoroughly is more effective at limiting the spread of respiratory viruses than only 
using a hand sanitizer. There will not be an option of walking scholars into the building. Additionally, we ask that you 
notify the main office front desk ahead of time if your scholar has an early dismissal by completing the online Early 
Dismissal Form or calling 404-622-2727 when you are en route to the school. This will allow our staff to have your 
scholar ready for pick-up. Parents will not be allowed in the classrooms, and/or cafeteria. 
 

If you have a scheduled confirmed meeting or need to submit documentation for the Admissions Department, please 
adhere to the following guidelines:  

● Please wash your hands immediately after checking in at the Welcome desk in the lobby 
● Parents/guardians who have recently traveled to a Level 3 country (China, Iran, Italy, and South Korea) and/or 

states identified as community spread of COVID-19 (Washington, California, and New York) must have been 
symptom free for fourteen days from the date of departure before entering our school for meetings (this also 
applies to those who have household members who may have traveled to those identified areas)  

● Please let the school know if you have been exposed to COVID-19  
● To the extent possible, avoid touching high-touch surfaces in public places – door handles, handrails, 

handshaking with people, etc.  
● Avoid touching your face, nose, eyes, etc.  
● Please do not report to campus if you are sick 

 

School Visitors (Community Partners): All non-essential visits from outside organizations that partner with Ivy 
Preparatory Academy have been canceled until further notice. We thank you for your continued support of our 
scholars and for your full cooperation as we take careful steps to keep our community safe. The health of our 
community members, both internally and externally, is our first priority. Organizations will be contacted directly by a 
member of the Network Team if this cancelation includes their organization.  
 

Scholar Field Trips: All school-sponsored field trips to international and domestic out-of-state locations for the months 
of March and April are cancelled. For trips that are scheduled, teachers will work with Ivy Prep’s Finance Department 
for refunds or credits, if applicable. For in-state field trips, Ivy Prep will also proceed with caution and proceed on a 
case-by-case basis. All field trips requiring air travel, events held in closed spaces, or events with 1,000 or more 
participants for the months of March and April will be canceled. We will continue to monitor updates from CDC, DPH 
and GADOE and will revisit our guidance for field trips as situations evolve. 
 

 
1807 Memorial Drive, Atlanta, GA 30317  t: 404 622-2727 f: 404 622-2725 e: ivyinfo@ivyprepacademy.org ivyprepacademy.org 
 



Scholar Enrollment: Before enrolling, families of scholars from countries identified by the CDC as having travel 
advisories for COVID-19 and states identified as having confirmed cases of community spread (currently Washington, 
California and New York) should contact the Admissions’ Department at enroll@ivyprepacademy.org will work with 
local and state public health officials to determine the appropriate registration and attendance plan and provide that 
guidance directly to inquiring families. 
 

Scholar Attendance: Scholars are expected to be present and arrive on time to school in accordance with the 
provisions of the Georgia Compulsory Attendance Law (O.C.G.A. 20-2-690.1, et seq.).  Scholars may be excused from 
school who are ill and whose attendance in school would endanger their health or the health of others, or if in their 
immediate family there is a serious illness or death, which would reasonably necessitate absence from school. In 
accordance with guidance from the CDC (2020), school 
administrators will monitor patterns of absenteeism and alert the local school nurse of any large increases in student 
and staff absenteeism, particularly if absences appear due to respiratory illnesses (like the common cold or the “flu,” 
which have symptoms similar to symptoms of COVID-19). 
 

Scholar/Staff Travel: Ivy Prep Academy will be following the CDC Travel Health Notice and requiring that any 
employee or scholar who has traveled to a Level 3 country (China, Iran, South Korea, Italy) and/or states identified as 
community spread of COVID-19 (Washington, California, and New York) must have been symptom free for fourteen 
days from the date of departure  before returning to school. We are also recommending that our employees and 
families who have traveled to a Level 2 country (Japan) also follow this guidance. If this is the case for a scholar in 
your family, your scholar’s teachers will send lessons to be completed at home via Google Classroom. Employees 
must complete a Travel Disclosure Form for proper Human Resources documentation and guidance regarding 
teleworking requirements. 
 

Scholar Illness: A scholar with a fever of 99.4 degrees fahrenheit (37.4C) or more should not return to school until 
she has been fever free for 24 hours without the use of fever-reducing medications and when they are feeling well 
enough to be productive in class. If you are unsure at all, as to whether your scholar should be attending school, follow 
the experts’ advice and take the most cautious decision, and keep them home for observation. In all cases of doubt, 
seek advice from your medical provider. 
 

Cyber Academy: As with any emergency situation – inclement weather, health warnings, etc. – Ivy Prep Academy 
stands ready to institute our emergency management practices. If Ivy Prep decides to close, we will launch Cyber 
Academy via Google Classroom, our online learning platform designed to prevent learning loss by supplementing 
missed classroom time during emergency management situations. If you do not know your scholar’s login for Google 
Classroom, please contact your scholar’s teacher as soon as possible. 
 

We will continue to provide updated information to scholars, families, and employees as we receive directives from 
local, state, and federal health officials. To stay abreast of developments with COVID-19 and other emerging health 
news, visit our website at www.ivyprepacademy.org  
 

We will continue to provide information for updates from the CDC and Georgia Health Department. You will probably 
notice the advice is similar to the precautions you already take during flu season and that the current risk to the state 
of Georgia “remains low.” As always, if you have any questions or concerns, feel free to contact me directly at 
cnichols@ivyprepacademy.org. Thank you for your continued support of Ivy Preparatory Academy. More details to 
come by the close of business Friday, March 13, 2020.  
 
The Right Choice for Girls, 
 
 
 
 
Charcia M. Nichols, Ed. D. 
Head of Schools 
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