
 

 

IVY PREPARATORY ACADEMY 
Board Policy 

CELL PHONE & COMPUTER/INTERNET USE (STAFF) 

  

Staff members should exercise discretion when using a cell phone for communications related 

to their job while in the presence of students. Staff members should not engage in cell phone 

use for non-school-related communications while in the presence of students. Staff may use 

their cell phones in the faculty lounge if they are on a break or off active duty while children are 

out of the classroom. This includes texting, emailing, application use, etc., as well as talking. 

  

IPA offers use of school computers to staff, including Internet access. Users of these computers 

are expected to exercise care and follow all operating instructions, safety standards, and 

guidelines for their use. Any damage to or loss of a school computer caused by an individual 

user will be that user’s responsibility to fix, including and up to paying for the replacement of the 

computer. 

  

IPA staff members are expected to use school resources responsibly, ethically, and lawfully to 

provide instructional support. Using electronic technology is a privilege, not a right, that IPA may 

discontinue at any time. IPA reserves the right to examine electronic mail messages, files of all 

types on IPA computers, web browsers, cache files, web browser bookmarks, logs of websites 

visited, and other information stored on or passing through IPA networks or standalone 

systems. This right of access ensures compliance with policies, assists with internal 

investigations, and assists in the management of IPA information systems. Therefore, IPA 

employees or persons using IPA electronic resources should have NO expectation of privacy 

while using any IPA network or standalone system. 

  

It should be further understood that users of IPA computing and networking resources cannot 

assume absolute privacy. Users should expect that network connections will be monitored, and 

computer files may be inspected. 

  

All users must abide by the following: 

1)      Respect the privacy, safety, and confidentiality of others by neither disclosing nor 

disseminating personal information on the Internet. 

2)      Equipment may not be altered, nor can access to computer or network configurations be 

made without the knowledge and consent of the Network Administrator(s). 

3)      Do not download or install software, music, or other programs from the Internet onto a IPA 

computer. 

4)      IPA’ network may not be used for copying, downloading, distributing, or storing commercial 

software not licensed by IPA. 

5)      Users should keep their accounts secure and not share their passwords with anyone else. 

Understand individual users are responsible for all activity on their accounts. 



 

 

6)      Abstain from accessing inappropriate web sites or computer games that include 

pornography, as well as images or language that are obscene or that are considered 

harmful to minors as defined by the Children’s Internet Protection Act (aka CIPA). 
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